YTBepxkaar0o
HMupexrop PI'bYH D PAH
JOKTOP SKOHOMUYECKUX HAYK
E.b. Jlenuyk
« » 20 T.

Konexce 3 TKH U ¢1y’kKe0HOT0 NMoBeAeHUs PA00THUKOB
PegepaJbHOTO rocyJapCTBEHHOT0 OIOIKETHOIO
yupe:kaeHusi Hayku UHCTUTYTa 3KOHOMHMKH
Poccuiickoit akageMuu HAyK

I. O0mue nmoJoxxeHus

1.1 Hacrosimmii Kogexc 3TUKM U CiIy>)keOHOTO TMOBEACHHS PAaOOTHUKOB
(manee - Komekc) DenepaibHOrO TOCYJAPCTBEHHOTO  OFOKETHOIO
yupexaeHuss Haykn HMHcTuTyTa 3KOHOMHKH PoccHiCKOM akaaeMUH HaykK
(manee — HMuHctuTyTa) OocHOBaH Ha monoxkeHusx Konctutymum Poccuiickoii
Oeneparnuu, denepanpHoro 3akoHa oT 25 gekadps 2008 1. Ne 273-03 «O
IIPOTUBOJEHUCTBUHA KOPPYILHMH», a TaKXKe YCTAaHABIMBAIOIIMX B OTHOLICHUU
paboTHUKOB MHCTUTyTa OrpaHUYEHHUs, 3ampeTbl M O0SA3aHHOCTHM  MHBIX
denepanbHBIX 3aKOHOB, HOPMATUBHBIX MPaBOBbIX akToB IIpesunenta Poccuiickoit
Oenepanuu, IlpaBurensctBa Poccniickon Penepanun, APYyrux HOPMAaTHUBHBIX
npaBoBbIX akTOB Poccuiickon ®enepanuu, BHYTPEHHUX  PETYIATHBHBIX
JOKYMEHTOB MHcTUTyTa, a Takke Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX
INPUHLIKAIIAX U HOPMax POCCUICKOTO OOIIECTBA U FOCYAapCTBA.

1.2. ITonmoxxennst Konmekca pacnmpocTpaHSIIOTCST Ha BCE  CTPYKTYpHBIE
nonpaszaenenus Muacruryra.

1.3. I'paxxnanna  Poccuiickoit ®denepanmu, moctymnamnmid Ha padoTy B
Huctutyte, 00s13aH 03HAKOMUTHCA ¢ nojoxkeHusmu Konekca u coOmogaTh Ux B
IIPOLIECCE CBOEU JIEATEIIBHOCTH.

1.4. Kaxnpiii pabotHuk MHCTUTYTa JOJKEH MPUHUMATH BCE HEOOXOAUMBIE
MephI JI1 COONTIO/IeHUsI MOJI0KeHUH HacTosero Kogekca, a Kaxaplii rpaxxaaHuH
Poccuiickoit deneparuu BripaBe 0XuaaTh oT paboTHUKA MHCTUTYyTA MOBEICHUS B
OTHOIIIEHUSIX C HUM B COOTBETCTBHH C MOJIOKEHUIMU HacTosero Koaekca.

1.5. Lensto Konekca sBIIE€TCS YCTAaHOBJIEHHWE 3THUYECKHX HOPM U MPaBHII
CIIy>ke0OHOTO MOBeACHHs] PAOOTHUKOB JIJIsl TOCTOMHOTO BBHIMOJHEHUSIMH UMHU CBOEH
po(hecCHOHANBHOM AESITETbHOCTH, a TAKXKE COJACHCTBUE YKPETJICHUIO aBTOPUTETA
HNucTtutyTa, obecrieyeHre equHbIX HOPM MOBEACHHS paOOTHUKOB.

1.6. Kogexc ciayXuT OCHOBOWM [jisi (pOPMUPOBaHUS JOJKHOM MOpajid B
KOJJIGKTHBE, YBAKUTEILHOTO OTHOIIEHHS K JestensHocTH MHCTHTyTa B
OOIIIECTBEHHOM CO3HAHUH, a TAaKXe CIIOCOOCTBYET IMOBBILICHUIO OOLIECTBEHHOTO
CO3HAHUS M HPABCTBEHHOCTU PaOOTHUKOB, UX CAMOKOHTPOJIS.
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1.7. Koaekc npu3BaH NOBBICUTH 3 (HEKTUBHOCTH BHITIOJIHEHUS] pAOOTHUKAMHU
HNHcTuTyTa CBOMX JOJKHOCTHBIX O0S3aHHOCTEH.

1.8. 3nanue u coOmonenue padbotHukoM HMuctutyra Komekca sBisieTcs
OJTHMM U3 KPUTEPHUEB OIICHKH KAa4eCTBA €r0 MPO(PECCHOHAIBHON NEATeITLHOCTH U
CITy€OHOTO TIOBE/ICHHSI.

1.9. Hacrosimuii Kopekc mnoiexuT onmyOIMKOBaHHIO Ha OQUIHAIBHOM
caiite ucTuTyTa B MHGOPMAIIMOHHO-TEIEGKOMMYHUKAITMOHHOU ceTh HTepHET.

II. OcHOBHBbIEC MPUHIMIIBI K PABIWJIA CJIYKeOHOT0 MOBEIeHMSI
pabdornunkoB UHcTUTyTA

2.1. PaGotaukun  WHcTUTyTa,  CO3HaBask ~ OTBETCTBEHHOCTh  IeEpea
rocyJ1apCTBOM, OOLIECTBOM U IpakJaHaMU, 00s13aHBbI:

2.1.1. uCONHATH ~ JOJKHOCTHBIE OOS3aHHOCTU J0OpPOCOBECTHO U Ha
BBICOKOM MPO(heCcCUOHATILHOM YPOBHE;

2.1.2. cobGmonath TpeOoBaHMS 3aKOHOAaTeNbcTBA Poccuiickont denepanuu u
BHYTPEHHHUX PETYJISITUBHBIX JOKYMEHTOB MHCTUTYTA;

2.1.3. OCyHIECTBIIATH CBOIO E€SATEIBHOCTh B MpeeiaX CBOMX MOJHOMOYUMN U
nogHoMouunii Macturyra;

2.1.4. mpu WCHOJHEHWU JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh
MPEAMOYTEHUST KAaKUM-TH00 MPOPECCHOHANBHBIM WM COIMAIBHBIM TpPyMHIaM u
YApeXKIACHUSIM, OpTaHU3aIUsIM, OBITh HE3aBUCUMBIMU OT BIHUSHUS OTICITHHBIX
JIOJKHOCTHBIX JIUI U AIMUHUCTPATUBHOTO JIABJIEHUS;

2.1.5. cobmonath  COLMANbHYIO  COPaBEIJIMBOCTH M PaBHOIPABHO
pacmpenenaTh COUUalbHBIE PECYpChl C LENbI0 pacHIUpeHus BbIOOpa U
BO3MOYKHOCTEH /7151 BCeX KOHTPAreHTOB, B TOM YHCIE, IJIs1 HEUMYIIHX, COLUAIBHO
YSI3BUMBIX U APYTUX JIMII, OKA3aBIIUXCA B TPYIHOU KU3HEHHOM CUTYaIUH;

2.1.6. uckioyatb ACUCTBUS, CBSI3AHHBIE C BIMUSHUEM KaKUX-JTHOO JIMYHBIX,
UMYIIECTBEHHBIX ((PUHAHCOBBIX) W HHBIX HWHTEPECOB, MPEMSITCTBYIOMIMX
100pPOCOBECTHOMY MCIIOJIHEHHIO I0JDKHOCTHBIX 005I3aHHOCTEH;

2.1.7. cobmonate NpU  HCIOJHEHUU  JIOJDKHOCTHBIX  OO0sI3aHHOCTEH
yCTaHOBJICHHbIE (heJepaJbHbIMU 3aKOHAMH, WHBIMH HOPMATHBHBIMU IMPABOBBIMU
aktamu Poccuiickon @enepanuu u UHCTUTYTAa OrpaHUYEHNs U 3aIIPETHI;

2.1.8. cobmonath HEUTPATLHOCTh, UCKITIOYAIONIYI0 BO3MOYKHOCTH BIIMSTHUS
Ha CIY)XEOHYI0O JEeATEeIbHOCTh pENICHUN TOJUTHYCCKUX TMapTUH, WHBIX
00IIECTBEHHBIX 00BEIUHEHNI;

2.1.9. cobmonate HOPMBI CITy>Ke0HOM U MPOo(ecCnOHANBHOM 3TUKH, TPaBUIIA
JIEJIOBOTO MOBEAECHUS U OOIIEHUS;



2.1.10. mposIBJISITh  KOPPEKTHOCTh M BHUMATEIBLHOCTh K TpaxJaHam U
JOJDKHOCTHBIM JIMLIAM TPU CITY>KEOHBIX KOHTaKTax ¢ HUMH; MPUHUMATh MEpHI 10
HEJIOMYIIEHUIO JT1000i1 BO3MOKHOCTH BOBHUKHOBEHHUSI KOH(IIUKTA HHTEPECOB;

2.1.11. e pmomyckaTh KOpPPYILHOHHOTO TOBEACHUS, B TOM YHCIE
BO3JIEPKUBATHCS OT MOBEJEHUS, KOTOPOE MOKET BOCIIPUHUMATBCS OKPYKAOIIUMU
Kak oOellaHue WM NpeUIOKEHHE Aaud B3ATKH JMOO KaK corjacue NpUHATH
B3STKY, WM KaK MpochOa (HaMeK) O /adye B3SATKH, a TAaKKe MPOTHUBOJCHCTBOBATH
JTF0OBIM TIPOSIBICHUSAM KOPPYIILUHU U POYMM 370ynoTpednenusm B ucturyre;

2.1.12. yBegoMisaTh AODKHOCTHOE JNHUIO MHCTUTyTa MO mNpoduiiakTUKe
KOPPYIILIMOHHBIX W HHBIX IPABOHAPYIIEHUW, OpraHbl NPOKYypaTypel M WHBIC
(denepanbHble TOCYAAPCTBEHHBIE OpraHbl 000 BCeX CiydasX OOpalleHUs K HUM
KakuxX-1M00 JIMI B LEISIX CKIOHEHUS K COBEPLIECHUIO KOPPYILMOHHBIX
IIpaBOHAPYLICHUN;

2.1.13. HE3aMEJIUTENBHO  YBEAOMJISITH ~ CBOErO  HEMOCPEICTBEHHOTO
PYKOBOJUTENSA, a TaKkkKe JOJDKHOCTHOE Juuo MHctuTyra mo mnpoduiiakTuke
KOPPYNLMOHHBIX M MHBIX I[PABOHAPYIIEHUH O CTaBIIMX W3BECTHBIMU (pakTax
KOH(QJIMKTA MHTEPECOB U  KOPPYMNIMOHHBIX TposiBieHuit B HMHcTuTyTe,
oOcTosITensCTBAX U AecTBUsIX (Oe3neicTBUM) pabOTHUKOB MHCTHTYTA M TpeThUX
JIMII, TOCIY>KMBIIUX HJIA CIOCOOHBIX TMOCTYXUTh NPUYMHAMH BO3HUKHOBEHUS B
HNuCTUTYTE KOH(PIUKTA UHTEPECOB W/WIIN KOPPYIIIMOHHBIX MPOSIBICHUHN, a TAKXKE O
IIPUYMHEHNH (BO3MOXXHOM IIPUYMHEHNH) Bpena MHCcTuTyTy;

2.1.14. noBOOUTHL 10 CBEJACHUS HEMOCPEICTBEHHOI'O WJIA BBIIIECTOAIIETO
PYKOBOJUTENS HHOOPMALIMIO O TOM, YTO KaKOe-JIM0O JHUI0 TpejiaraeT paboTHUKY
NHCTUTYyTa COBEpPUINTh HE3aKOHHBIM, HENPAaBOMEPHBIM WM MNPOTHUBOPEYALIUNA
TpeOOBAaHUSIM K CIIY)KEOHOMY TOBEJAEHUIO IOCTYIIOK WM KaKUM-TUOO WHBIM
00pa3oM HapylIuTh 3aKOHOJATeNnbCcTBO Poccuiickoit depepanyin U HACTOSIUN
Konekc, o mo0bIX CTaBIIMX M3BECTHBIX (DAKTAX B OTHOIIEHWU COBEPILICHHBIX JTUOO
TOTOBSIIIUXCS TMPABOHAPYIIEHUNH CO CTOPOHBI APYrux padoTHUKOB WHCTHTYTa
(ectu umMmeromiasics uHboOpMalysa He TpeOyeT yBEIOMJIEHHS COOTBETCTBYIOIIETO
PYKOBOAMTENS coracHo noAanyHkram 2.1.13. u 2.1.14. Hacrosimiero ad3ama);

2.1.15. He pazrnamarb M HE HCIOIb30BaTh HEHAJIEKAIMM 00pa3oM
CBEJICHMS, OTHECEHHBIE 3aKOHOAATENLCTBOM Poccuiickon denepannn K CBEICHUAM
KOHQUICHIIMATBHOTO  XapakTepa U CIOyXeOHyro wuHopmanuio (CBeACHUs
OTPAaHUYECHHOIO pPACHpPOCTPAHEHUsA), A TAKKE MHBIE CBEACHUSA, CTaBIIUE
M3BECTHBIMH B CBSI3U C UCTIOJTHEHHEM TPYAOBBIX 00s13aHHOCTEH;

2.1.16. He pomyckaTh OKa3aHUs BO3JEHCTBUS Ha CBOUX KOJUIET B LEJISIX
MPUHATHS TPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHUS;

2.1.17. Bo3nepkUBaThCs OT TMOBEJECHUS, KOTOPOE MOIJIO Obl BbI3BaTh
COMHEHHE B JI0OpPOCOBECTHOM HCIOJHEHUHU TPYAOBBIX OOS3aHHOCTEH, a Takke
n30eratb KOH(MIUKTHBIX CUTyallMd, COCOOHBIX HAHECTH YIIEpO penmyTanuu Wid
aBTopuTeTy paboTHUKOB NHcTHUTYyTa M/unu UHcTUTyTA;
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2.1.18.He  jgomyckaTh  MpOSIBICHHM  (Qopmain3Ma,  BBICOKOMEpUS,
HEYBaXKUTEJIHHOTO OTHOILIEHUS K 3aKOHHBIM MPOCh0aM U TpeOOBAaHUAM I'paKJaH B
CBSI3U C UCIIOJIHEHUEM TPYJIOBBIX 00SI3aHHOCTEH;

2.1.19. Bo3nepkuBaTbcd OT MYONMYHBIX BBICKA3bIBAHUN, CYXIECHUU W
OLICHOK B OTHOIIEHUH VHCTUTYTA, €CITU 3TO HE BXOJAUT B O0S3aHHOCTH paOOTHUKA;

2.1.20. cobmonaTh KOH(PUACHIIMAIBHOCTh HHPOPMAIMA O KOHTPAreHTe,
KACArOIICCs YCIOBUM €ro JKU3HEACSITEIIBHOCTH, JUYHBIX KAdeCTB W MPOOIieM,
MPUHUMATH MEPHI TS €€ 00CCTICUCHNS;

2.1.21. He UCTIONB30BATH CITYKEOHOE TOJIOKEHUE ISl OKa3aHUs BIUSHUS Ha
JeSITEIIbHOCTh TOCYAAPCTBEHHBIX OPTaHOB U OPTaHOB MECTHOTO CaMOYIPaBJICHHS,
OpraHM3aIfii, JOJKHOCTHBIX JIMIl, TOCYJapCTBEHHBIX ¢ MYHHUIIUIAIbHBIX
CITy>KaIlluX TP PEIICHHH BOMIPOCOB JIMYHOTO XapaKTepa;

2.1.22. yBaXXUTEIBLHO OTHOCUTHCS K JIESITETBHOCTH MPEICTABUTEIEH CPEACTB
MaccoBoil uHbopManuu mo HHGOPMUPOBAHUIO 00IIecTBa 0 padote MHcTUTyTA, a
TaKK€ OKa3blBaTh COJEHCTBHE B TMOJYYEHUU JOCTOBEPHON HWHQOpMAIUU B
YCTaHOBJIEHHOM IOPSIJIKE;

2.1.23. IOCTOSIHHO ~CTPEMHUTBCSI K OOECIeUeHUI0 KaK MOXHO Oojee
3 PEKTUBHOTO U SKOHOMHOI'O PaCIOpPsDKEHHsI (PUHAHCOBBIMU CPEICTBAMH, WHBIM
UMYIIECTBOM, MAaTEPUAITbHO-TEXHUIECKUMU U IPYTUMU pecypcamu MHCTHTYTA;

2.1.24. He ucnosb30BaTh UMyLIECTBO MHCTUTYTa B LENSIX, HE CBA3AHHBIX C
UCIIOJTHEHHEM TPYJOBBIX OOS3aHHOCTEH, a TakKe He MepeaaBaTh €ro B TaKHX
LEJISX UHBIM JIULAM;

2.1.25. cobntogaTe  HOpUHUMIBI W TpeOOBaHMS,  YCTAHOBJICHHBIE
®OenepanbHbiMu 3akoHamMu OT 18 urosist 2011 1. No 223-D3 «O 3akynkax TOBapoOB,
paboT, yciayr OTAeIbHBIMU BUAAMHU IOPUAMYECKUX JHI» U oT 5 ampens 2013 r.
No 44-®3 «O koHTpaKTHOM cucTteme B cepe 3aKylnmokK TOBapoOB, pabOT, YCIYT IS
obOecrieueHrsT TOCYJAapCTBEHHBIX W MYHUIMOAIbHBIX HYXI» W W3JaHHbIC B
COOTBETCTBUM C HUM BHYTPEHHHE PETyJIATUBHBIE TOKyMEHTbl WMHcTuTyTa, He
CO3/1aBaTh CBOUMH JICUCTBUSIMA HEOOOCHOBAHHBIE MPEUMYILIECTBA AJI KAKUX-THO0
YYaCTHUKOB 3aKyTOK.

2.2. PaboTtHuK WNHuctutyTa, HaJICJICHHBIN OpraHU3alHOHHO-
pacmopsiAUTEIbHBIMUA MOJHOMOYUSIMU TIO OTHOLICHHIO K JPYIMM pabOOTHUKaM
HNuctuTyTa, TOMWKEH OBITH I HUX 00pas3iioM npodeccuoHanmm3Ma, 0e3ynpeaHon
pemyTanuy, CBOMM JIMYHBIM [OBEJACHHEM TI0JaBaTh MPUMEP YECTHOCTH,
OecnpruCcTPaCTHOCTH U CIIPABEIMBOCTH.

2.3. PaboTHUK HNuctutyTa, HaJeJICHHBIN OpPraHU3alMOHHO-
pacropsaIuTEeIbHBIMA TIOJIJHOMOYHSMH TI0 OTHOIICHUIO K JPYyTHUM pPabOTHHKaM
HNuctutyTa:

2.3.1. mpyuHUMaeT Mepbl 1O TMPEJOTBPAIICHUIO W YPETYJIHMPOBAHHUIO B
KOJUIEKTUBE KOH(MIMKTa MHTEPECOB, MO MPEAYNPEKICHUIO KOPPYIIUHU, BKIIOYas
MEpBI 10 MPEIOTBPAIICHUIO KOPPYIIIHOHHO-OMACHOTO MOBEICHHUS;



2.3.2. COIEUCTBYET YCTAHOBJICHUIO M TOJJEP)KAHUIO B  KOJIJIEKTHBE
3I0POBOI'0 MOPAJIBLHO-TICUXO0JIOTHYECKOTO KJIMMATa;

2.3.3.npu omnpeaeneHuu o0bEMa M XapakTepa IOpy4aeMoOl JApyrum
pabotaukam NHcTUTyTa pabOTHl PYKOBOACTBYETCS! IPUHIIMIIAMHU CIIPABEAJIMBOCTH,
yueTa JINYHBIX U JIEJOBbIX KaUueCTB, KBaJTU(UKALIMU U ONBITa TOTYNHEHHBIX;

2.3.4.He JAOMyCKaeT MO OTHONICHHIO K TOJYMHEHHBIM pabOTHHKAM
HEO0OOCHOBAaHHBIX MPETEH3HI, a TaKXkKe (PAKTOB rpydOCTH U OECTAKTHOCTH;

2.3.5. mposiBisieT 3a00Ty O TOAYMHECHHBIX, BHUKAET B WX MPOOIEMBI H
HYXXJIbI, COJIEWCTBYET TPUHSTHIO 3aKOHHBIX © OOOCHOBAaHHBIX PCIICHUH,
crocoOCTByeT MPOoGECCHOHATFHOMY H TOJDKHOCTHOMY POCTY PaOOTHUKOB;

2.3.6. oka3pIBa€T MOMJCPKKY M IIOMOIIb MOJIOABIM CHEHUATUCTaM (C
ONBITOM palOTHI 110 3 JIeT) B MPUOOPETEHUHU MPOGHECCHOHAIBHBIX HABBIKOB;

2.4. PaboTHUKH WHucrturyTa, HaJICIICHHBIC OpraHU3alMOHHO-
pacnopsAUTENbHBIMA TOJHOMOYMSMHM [0 OTHOUIEHMIO K JPYIMM paOOTHHKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccuiickon
denepauun  3a  AecTBUS UM O€31EHCTBUS NOJUMHEHHBIX COTPYJIHUKOB,
HApPYIIAIOIMUX MPUHIIMIIBI STUKU U MPaBUIIa CIyKEOHOTO MOBEICHHUS, €CJI OHU HE
IPUHSIIN MEP, YTOOBI HE JOMYCTUTh TaKUX ACHCTBUM WM Oe3/1eHCTBUI.

II1. Tuka noBeneHus padoTHukoB MHCTHTYTA

3.1. PabotHukun HMHcTUTyTa B CBOEM  JEATENBHOCTH  UCXOIAT U3
KOHCTUTYIITMOHHBIX TIOJIO)KEHUH O TOM, YTO YEJIOBEK, €ro mpaBa U CBOOOIbI
SBJIAIOTCS BBICIIEH NEHHOCTBIO, M KaXAbId TpaXJIaHUH HMEET IMpaBO Ha
HEMPUKOCHOBEHHOCTh YACTHOM MKU3HMU, JUYHYI0 M CEMEHHYIO0 TalHy, 3alluTy
YeCTH, TOCTOUHCTBA, CBOETO T0OPOTO UMEHHU.

3.2. PaGotHuku HcTHUTyTA:

3.2.1. 06s13aHBI cOOMIOAATH OOIICTIPUHATHIE 3TUYECKUE HOPMBI U TpaBUia
JIIOBOTO TIOBEACHUS, OBITH BEXKIUBBIMHU, TOOPOKEIATEILHBIMU, KOPPEKTHBIMH,
NPUHIUIHATHHBIMI, BHUMATEILHBIMU, MPOSBIATh TEPIIUMOCTh M HEMIPEIB3ATOCTD
B OOIIEHUU C TPAXXJaHAMH U KOJUIETaMH, paOOTHHUKAMH JPYTUX OpTraHU3aIlni;

3.2.2. mpu3BaHbl CMOCOOCTBOBAaThH CBOUM IOBEICHHWEM YCTAHOBJICHHUIO B
KOJUIEKTUBE  JEJIOBBIX  B3aUMOOTHOIIEHWH,  OTHOILIEHUH  MapTHEpPCTBa,
B3aMMOYBA)XCHUS U B3aUMOIOMOIIM, KOHCTPYKTUBHOTO COTPYIHHYECTBA JPYT C
JIPYTrOM.

3.2.3. JOMKHBI MPOSIBISATH YBAKEHHE K OObIYAsIM W TPaJMIMSAM HapOJIOB
Poccum u npyrux rocyaapcTB, YYUTHIBATh KYJIbTYpHbIE U HHBbIE OCOOCHHOCTHU
Pa3IMYHBIX ITHUYECKUX, COLUATBHBIX TPy U KOH(pECCUit;

3.2.4. 0053aHbI CTPEMUTHCS B JIFOOOH CHUTyallMd COXPAHATh JIMYHOE
JIOCTOMHCTBO, OBITH 0Opa3IOM MOBEACHUS, JOOPOTOPSIIOYHOCTH U YECTHOCTH BO
Bcex cdepax 00IIeCTBEHHON KU3HH;
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3.2.5. To/mKkHBI K30eraTh JHUYHBIX W (PUHAHCOBBIX CBs3EH, CIOCOOHBIX
HAHECTH yIepO uX YECTH M IOCTOMHCTBY, penytanun MHCTHTYTA;

3.2.6. He dOmycKaTh MNPHUHATHS IHIIH, KypEeHUS BO BPEeMs CIYKCOHBIX
COBeIIaHui, Oecel1, HHOTO CITy>KeOHOTO OOIIEHHUS ¢ TPaKIaHAMHU.

Kputrka mMerommxcs HEIOCTaTKOB B pabOTe€ CO CTOPOHBI PYKOBOIUTEIS
WIM KOJUIET JIOJDKHA OBITh OOBEKTUBHOM, B3BEIICHHOMW, MPUHIIMIUATHHOU M C
MOHMMAHUEM TPUHUMATHCS TeM paboTHukoM WHCTHTYTAa, K KOTOPOMY OHa
obparena.

3.3.[Ilpu wucnonHeHun TPYAOBbIX oOsA3aHHOCTEH padoTHUkH WHCTHTyTa
BO3/1€P>KUBAIOTCS:

3.3.1. or a1000T0 BHAA BBICKA3bIBAHUM M JCHUCTBUM TUCKPUMUHAIITMOHHOTO
XapakTepa IO MpU3HAKaM II0Ja, BO3pacTa, pachkl, HAIMOHAIBHOCTH, S3bIKa,
IPKJIAHCTBA, COLMAIBHOTO, HMYIIECTBEHHOTO WJIM CEMEWMHOTO MOJIOKEHUS,
UCXO/sl W3 TOJMTHUYECKUX WJIM PEIMTUO3HBIX MNPEANOYTEHUM, pojia 3aHATHH U
WHBIX UMEIOIINXCS pa3Indui;

3.3.2. oT rpy0OCTH, HPOSABICHHUH MPEHEOPEIKUTEIHLHOIO TOHA, 3aHOCUUBOCTH,
NPEIB3ATHIX  3aMEUaHWi, TPEABSIBICHUS HEMPABOMEPHBIX, HE3aCTyKEHHBIX
OOBUHEHUH;

3.3.3. 0T yrpo3, OCKOPOUTENbHBIX BBIPAXEHUN WIN PEIUTUK, ACHCTBHM, OT
HEHOPMATHUBHOM JIEKCMKH, MPEMSITCTBYIOUIMX HOPMAJIbHOMY OOLICHUIO WU
IPOBOLMPYIOIINX TPOTUBOMNPABHOE MOBECHHE.

3.4. PaGoTHUKH NucTuTyTa JOJKHBI OBIThH BEKJIMBBIMH,
NoOpOXKeNaTenbHbIMU,  KOPPEKTHBIMH,  BHHMMATEIbHBIMU M IPOSBIATH
TOJIEPAHTHOCTb B OOILEHUH C IPaKJaHaMH U KOJUIETaMH.

3.5. He momyckaercsi oOCyxJaeHHE pPaOOTHUKAMH HEJOCTATKOB W JIMYHOM
’KU3HHU CBOUX KOJUIET.

3.6. IToBenenne pabOTHUKA BCET/Ia U MPH JIIOOBIX 0OCTOSATEIBLCTBAX JOJKHO
OBITH OE3yIPEYHBIM, COOTBETCTBOBATh BBICOKMM CTaHJapTaM IpodeccruoHaln3Ma
YW HPABCTBEHHO-3TUYECKUM MPUHIMIAM. HUYTO HE JOJDKHO MOPOYHTH JETOBYIO
pEenyTaIuio U aBTOPUTET pabOTHHUKA.

3.7. PabOoTHHUKY TMpEennucChIBAaeTCS: IOCTOSHHO KOHTPOJHPOBaTh CBOE
NOBEJEHUE, YYyBCTBA M 53MOLHH, HE I[I03BOJIAS JIMYHBIM CUMIIATUSAM WA
AHTUNATUSAM, HENPUSI3HHW, HACTPOCHHUIO WIH JPYKECKMM 4YyBCTBaM BIMATH Ha
Ciy>)keOHbIe pEILIeHUsl, yMETb MNPEABUACTh IOCIEACTBUS CBOMX JEHCTBUH U
pelieHui; o0pamarbcs OJUHAKOBO KOPPEKTHO C KOJIJIETaMH, PYKOBOACTBOM
HE3aBUCHUMO OT UX CIIY’KEOHOI'O WJIH COLIMATIBHOTO MOJIOKEHMS.

3.8. B mporecce TenedoHHOrOo OOIICHUS JOJKHBI OBITH COOJIFOJICHBI
CJIeIyIOIINe TIpaBuJa;

- Ha BXOOAIIME 3BOHKH CICAYET OTBCYATb KaK MOXKHO 6LICTpCC, IIpHU OTBECTC
Ha3bIBATh CBOC UM,
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- TIpH 3BOHKE B Mojipa3eneHns MHcTuTyTa paboTHUKY He0OX0IMMO Ha3BaTh
CBOE HWMS U JOJDKHOCTh (MO0 HaWMEHOBaHHWE TOJpAa3NeICHUs), a Takke
MIOMHTEPECOBATHCS, MOXKET JIM COOECEeIHUK B JAHHBIH MOMEHT YJEIWTh BpeMs
pasroBopy;

- Y 3BOHKE B JPYrHe OpraHU3aluyd HEOOXOAUMO Ha3BaTh CBOIO (haMUIIHIO
U HUMs, JOJDKHOCTb, O3BYyUWTh Ha3zBaHue WHCTUTyTa, CHpOCUTh, YIOOHO Jn
co0eceIHUKY pa3roBapuBaTh B JAHHBIII MOMEHT;

- 3aKaHYMBATb pasroBOp, Kak IpaBujio, 10JIZKCH HOBBOHHBHIPIﬁ;

- €CId  BOTPOC, MO KOTOpoMy PabOTHUKY HEOOXOIUMO CBSI3aThCS C
KOJUIETaMH WJIM BHEIIHUMU TPEACTABUTEISIMU HE SIBISETCS CPOYHBIM, CIIETyeT
OTJIaBaTh MPEANOYTEHUE CBS3H 110 JICKTPOHHOM moute. Ecium ke Bompoc sBiseTcs
CPOYHBIM, OJHAKO MPH ITOM HEOOXOAMMO IOHECTH 0 COOECeTHHKa OOJBIION
obbem wuHbpOpMaIU, TO TeledOHHBIM 3BOHOK JIODKEH OBITh IIpeABapeH
DIIGKTPOHHBIM COOOIICHUEM, COACpXAIUM 3Ty WH(OpMamuio B HEOOXOAMMOM
o0BeMe;

- 00Cy>KJIeHHE C KOJUIEraMu JIMYHBIX BOMPOCOB, PEILICHUE JIMYHBIX NPoOsIieM,
a TakKe JTUYHBIC PA3TOBOPHI MO TeneoHy B pabodee BpeMsi pacIiCHUBAIOTCS Kak
HEpErIaMEHTUPOBAHHbBIE MTEPEPHIBHI.

3.9. Ilpu BO3HMKHOBEHUU KOH(IMKTHON CUTYaLIUH MEXIY
NoJIpa3AesIeHUsIMU, TPUOPUTETHBIM HAPaBICHUEM PEIICHUS KOH(DIUKTA SIBIIETCS
y4eT uHTepecoB MIHCTUTYTA B LIETOM.

3.10. Buemnuii Buj paboTHUKOB WMHCTUTYTa TpU HUCHOJHEHUH HMHU
TPYAOBBIX OOSI3aHHOCTEW, B 3aBUCHUMOCTH OT YCIIOBUM UX HCIIOJIHEHUS, JOJDKEH
CIOCOOCTBOBATh  YB@XUTEJIBHOMY OTHOLIEHMIO TIpaxnaaH K MHcTutyty,
COOTBETCTBOBAaTh OOILENPUHATOMY JI€JIOBOMY CTHJIIO, KOTOPBIM OTJIMYAIOT
OQUIMATIBHOCTb, CHAEPKAHHOCTh, TPAAULMOHHOCTb, AKKYpaTHOCTb. PaboTHUKHU
WNHCcTUTyTa COOMIONAOT pa3yMHYIO JOCTaTOUYHOCTh B MCIIOJIb30BAHUHM KOCMETHUKH,
IOBEJIMPHBIX U3/I€JIMN U UHBIX YKPAILICHHUM.

IV. 3akiaouyurebHbIE MOJT0XKCHUS

4.1. Ecnmn y pabotHuka HCTUTYTa BO3HUKAIOT 3aTPYAHEHUS] B OTHOIICHUU
NOHMMaHUs JM00 NpUMeHeHus nojoxkeHud Kopekca, oH BIpaBe oOpaTUThCS 3a
KOHCYJIbTallMEN (Pa3bsICHEHHUSIMH) K CBOEMY HENOCPEACTBEHHOMY PYKOBOJHUTEIIO,
a TaKXe K JI0JDKHOCTHOMY Jiniy MHCTUTYTa 110 pOo(UnakTuKe KOpPYHNLUUOHHBIX U
VHBIX [IPaBOHAPYLICHUN.

4.2. PykoBoguTenn BCEX YPOBHEW HE UMEIOT IIpaBa CKpbIBaThb OT
BBIIIECTOAIIETO  PYKOBOJACTBa  (aKThl HEHAMJIEKAIIETO  HUCIOJIHEHUS  HX
NOTYMHEHHBIMU — paOOTHUKaMU MIHCTUTYTa TPYAOBBIX 00sI3aHHOCTEH.



4.3. PykoBoautenu Bcex ypoBHeH WMHCTUTyTa HE JOJDKHBI JOMYCKaTh
npecienoBaHue paboTHUKOB MHCTUTYTa 3a yBeJOMIIEHHE UM MH(GOPMHUPOBAHUE
COOTBETCTBYIOIIETO PYKOBOAUTENS, MpeaycMoTpeHHoe HactosmuM Konpexcom. B
TO >K€ BpeMs HEOOXOIUMO IMpeceKkaTh JIoOble TMOMBITKH PacHpOCTPAHEHUS
3aBEIOMO JIO)KHOM HMH(pOpMAIUM, HEMPOBEPEHHBIX WM HEMOATBEP KICHHBIX
¢dakToB C 1eNpI0 OMopounuTh paboTHHKa WHCTHTYyTa, HE3aBUCUMO OT €ro
JOJKHOCTH.

4.4. Ha pabotauka MHCTUTYTa HE MOXKET OBITh HAJIO)KEHO MUCIMILIMHAPHOE
B3BICKaHUE 3a TpenocTaBieHne nHbopmanuu o HapymeHun Koaekca, 3a KpUTHKY
PYKOBOJUTENS WJIM KOJUIET MO OOCTOSATENbCTBAM, MPEIYCMOTPEHHBIM HACTOSIIUM
Konexcom.

V. OrBercTBeHHOCTH padoTHHKAa UHCTHTYTA
3a HapymeHue Kogekca

5.1. HecoOGmonenne Koaekca MoOXeT MNPUBECTH K JIUCHUIIMHAPHBIM
CaHKIUSAM — BIUIOTh JI0 YBOJIBHEHHUS - B COOTBETCTBHUU C JIEUCTBYIOUIUM TPYIOBBIM
3aKOHOAATENHCTBOM PD U JIOKaIbHBIMU HOPMATUBHBIMU aKTAMH.

5.2. B ciyyasx, mpeayCMOTPEHHBIX (eaepaqbHbIMU 3aKOHAMH, HapYIICHUE
nonoxeHuit Kopekca BiieueT mnpuMmeHeHHWE K paboTHMKy WMHCTHTYTa Mep
FOPUANYECKON OTBETCTBEHHOCTH.



